
The application can be submitted to the Registrar's Office at Szent István Campus in person or sent by post to the following address: 

Hungarian University of Agriculture and Life Sciences 
Registrar’s Office
2100 Gödöllö Páter Károly utca 1. Hungary

Deadline for submission:
· for transfer to the autumn semester: 15 April
· for transfer to the spring semester: 1 November
The transfer procedure is subject to a fee of HUF 10.000
The Campus Registrar's Office shall register it.
Arrived:					   		_________________________
Registration number:					_________________________
Administrator of the application:				_________________________

REQUEST FOR TRANSFER
(FROM AN OTHER HIGHER EDUCATION INSTITUTION)

Dear Study and Credit Transfer Committee,

Undersigned 
Student’s name:………………………………………..				
Name of current higher education institution:…….………………………………….	
Name of current faculty:	……………………………………………..				
Name of current training:……………………………………………..			
Current level of training:	………………………………………………		
Year of admission (e.g. academic year 2020/21. autumn semester):	
Work schedule (training type) ………………………………………………………
Current form of funding:	………………………………………………………………			
Place of training (municipality):		………………………………………………………		
I am requesting my transfer[footnoteRef:1] the ………………………..academic year …………………….. [1: 1 A student who has a student status may be transferred from another higher education institution if he or she is currently studying in the same degree programme and in the same field of study, and the conditions for compulsory dismissal or exclusion do not apply (in the case of first-year students, the admission point threshold of the given year may be taken into account in the decision). Transfers may only be requested between courses of the same level, except from an open course to a bachelor's degree, and from a bachelor's degree and an open course to a higher education degree, provided that the student has actually acquired at least 30 credits at his/her previous institution.] 

semester the Hungarian University of Agriculture and Life Sciences.
Training: ……………………………………………………
Level of training:	……………………………..			
Work schedule (training type):………………………………………….		
Form of financing[footnoteRef:2]:……………………………………………………….				 [2: Students who have transferred from another higher education institution may continue their studies on a state (part) scholarship if there is a vacant state scholarship place in the given field of study and this place has not been filled by students who have applied for transfer, otherwise they may continue their studies on a self-financed basis. A further condition for the transfer to the state (part-)scholarship funding form is that the student has not exhausted the funding period pursuant to Article 47 (1) and (1a) of Act CCIV of 2011 on National Higher Education and the funding period for the degree programme pursuant to paragraph (3).] 

Location of training 		  
Reasons for the request: 			

PERSONAL DATA[footnoteRef:3]: [3: The data must be entered in order to be recorded in the University's Neptun system following a successful acceptance procedure. Please enter the data in the same way as on your identity card and address card.] 

Family name at birth: …………………………………………………..				
Given name at birth: ……………………………………………………				
Place of birth: ……………………………………………………………				
Date of birth: year:………. ….month:………….   day: …………………..          
Mother’s family name at birth: …………………………………………….		
Mother’s given name at birth: ……………………………………………		
Permanent address:
	Country: ……………………………………………				
	Postal code: ………………………………………. 				
	City/town: ……………………………………….		 	
	Name of public area, type and house number:  ………………………….
	Building: ……………………………………………				
Floor: 	……………………………………………..				
	Door: 	……………………………………………..				
Correspondence address (only required if different from the permanent address):
	Country: …………………………………………….				
	Postal code: …………………………………………				
	City/town: ………………………………………….			
	Name of public area, type and house number: ……………………………..
	Building: …………………………………………………				
Floor: …………………………………………………….					
	Door: 	…………………………………………………….				
Mobile phone number: 	……………………………………………			
E-mail address: ……………………………………………………..				
The following documents must be attached to the application:
a) student status certificate,
b) a declaration that the student is not subject to compulsory dismissal or exclusion,
c) proof of payment of the fee for the transfer procedure,
d) a copy of the transcript of records/registry sheet certified by the current institution; and
e) 	in order for the admission procedure to be carried out, it is necessary to enclose a certified programme of subjects (subject syllabus) of the subjects completed by the current institution.


DECLARATION

I declare that at my current higher education institution I am not subject to compulsory dismissal or exclusion as defined by law or institutional rules.
I acknowledge that following a successful admission procedure, if I am admitted to a self-financed course, the amount of the self-financing fee for the place and timetable of the course of my choice for the academic year will be the amount of the self-financing fee indicated in the admission notice.
I acknowledge that the application for subject matching attached to this application, together with the transcript of records/transcript of records and the certified programme of subjects completed, will be used to determine the grade in which I may begin my studies. In the absence of a request for a subject match, the University will only check the correspondence of the subjects on the basis of the documents submitted.[footnoteRef:4] [4: According to § 49 (5) of the NHNA., credit may be awarded once for the acquisition of a given knowledge (subject). Credit is awarded (subject admission) on the basis of the prescribed outcome requirements of the subject (module) solely by comparing the knowledge on which the credit is based. Credit shall be awarded if the knowledge compared is at least seventy-five per cent equivalent. The comparison of knowledge is carried out by the Study and Credit Transfer Committee.
Pursuant to Article 38 (6) of the Study and Examination Regulations, in order to obtain the final certificate (absolutorium), the student must complete at least one third of the credits of the course at the University, even in the case of previous studies at the University or other previous studies, as well as in the case of recognition of previously acquired knowledge as credit.
During the subject admission procedure, the correspondence between the subject(s) previously completed and the subject(s) to be replaced must be checked. The University is obliged to admit a subject if at least 75% of the knowledge taught in the original subject(s) and the subject(s) to be replaced is identical. During the admission procedure, the grade of the subject cannot be changed. Acceptance of the subject is only possible with a credit value of the University's model curriculum.
In the case of a course taken abroad, a certificate of the institution's assessment system is required for the equivalence of the grade.
Admitted subjects are recorded with the admission mark and credit value for the student in Neptun system and in the master record, the result of the admission cannot be cancelled or modified afterwards.
The admission of a subject is made for the semester in which it is taken. The admission of subjects from another HEI costs HUF 5.000/subject admitted.] 

I acknowledge that any false information provided in my application will result in the rejection of my application!

Date: _____________________, 2026. ___________________ month ____ day

__________________________
signature of student


INFORMATION ON THE PAYMENT OF FEES FOR THE TRANSFER PROCEDURE

The fee for the transfer procedure according to Annex 1 of the Student Benefits and Fees Regulations is HUF 10.000, which the student must provide proof of payment when submitting the transfer application.
Payment of the transfer fee shall be made to the bank account of the Hungarian University of Agriculture and Life Sciences as follows:
bank account number: 11784009-22234780-00000000
account manager: OTP Bank Zrt. (1051 Budapest, Nádor utca 16.)
IBAN: HU21 HU3611784009-22234780-00000000
SWFT/BIC: OTPVHUHB

Please be sure to include the following in the message box when making your payment:
TRANSFER Family name Given name (Example: TRANSFER Fictive Félix) (In all cases, please enter the name of the student you are transferring).
[image: A képen szöveg látható
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Annex to the re-notification request: APPLICATION FOR SUBJECT MATCHING [footnoteRef:5] [5:  If additional lines are required, more than one copy of the application form may be filled in.] 

[bookmark: Szöveg28]Student’s name:      
	SUBJECT COMPLETED AT THE CURRENT INSTITUTION curriculum, or according to the details in the transcript of records/registry sheet
	SUBJECT TO BE REPLACED
according to the University's model curriculum [footnoteRef:6] [6: The current model curricula for some of the University's courses are available on the oig.szie.hu website under the menu item Study information - Model curricula.] 

	SCT Committee shall fill it in!

	
	
	Subject supervisor’s opinion (if necessary, SCT Committee requests it)
	SCT Committee DECISION
	SCT Committee president signature

	name
	code
	credit
	grade
	name
	code
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Date: _____________________, 2026. ___________________ month ____ day
__________________________
signature of student
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