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The purpose of this guide is to provide students with information on the management and submission of
assignments created by lecturers for subjects/courses in the NEPTUN System, with particular emphasis on the
submission of the final documents required for the completion of professional practice. Pursuant to the
University's Regulations on Professional Practice, the electronic submission of these documents via the NEPTUN
System is mandatory.

In the student web interface, students can view assigned tasks, subtasks, and suplementary tasks (hereinafter
collectively referred to as "tasks") either within a specific course or in a consolidated overview.

In the left-hand ,,Menu”, navigate to Subjects / Tasks to view the assignments associated with all courses you
are registered for.
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Under "Expiring tasks", tasks with a deadline within the next two weeks are displayed.

On the left, the “Current,” “Future,” and “Previous” cards provide access to current (tasks with an active
submission deadline), upcoming (not yet started but visible), and past (already closed) tasks.

On the final “Results” card, you can see the results received for the tasks. (The result (grade) appears inside the
orange frame.) Please note that the results for individual tasks are not, the final grades for the course; lecturers
record those separately for you. It may occur that, after reviewing the submitted tasks, your lecturer only records
the final practical grade for the course and does not evaluate the task(s) separately in NEPTUN System.
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The tasks for a given course can be viewed from the Subject / Taken courses menu, in the course details (Basic
data, Headcount data).
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In the task Details, the system highlights the most important information about the task, the time remaining
until the deadline, and the status of the task.
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Please make sure to carefully read the instructions provided under the "Description" section in the task details.
In this section, lecturers may indicate whether the final documents of the professional practice should be
uploaded as a single file (merged into one PDF file or compressed into a ZIP file) or submitted separately.
Lecturers may also provide additional information related to the task in this section.

By clicking the "Hand in tasks" button, the option to upload a file will appear in a pop-up window. The specified
file format and size limitations can be viewed in this window.
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Upload files
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WARNING!

e Uploading the file does not automatically complete the task submission process; the process can be
interrupted. If you close the window or hit the Cancel button instead of clicking the "Submission" button,
the submission will not be completed.

e A submitted task cannot be deleted; however, additional files can be uploaded alongside the file(s)
already submitted for the task.

e  Only one file can be uploaded. If you wish to attach an additional file (e.g. if more than one document
needs to be submitted), you can upload it under Tasks / Current Tasks, alongside the file already
uploaded here.

Should you have any further questions or comments regarding task management in the student web interface,
please contact us at neptun@uni-mate.hu . Please include your Neptun code in your email.

Please be informed that the original copy/copies of the document(s) uploaded to the NEPTUN TR system must
be submitted to the office of the Department of Dual and Practical Training Organization operating at the
relevant campus. The contact details of the departments are available on the website of the Directorate of
Education.

Godolls, 8 July 2026.

MATE Educational Directorate

Neptun and Education Organization Department



